Kobo Toolbox and KoboCollect:
Hands-on tutorial

Yewondwossen Assefa
assefay@gmail.com



Website: Create account

https://kobo.humanitarianresponse.info/

Username:

yassefa

Password:

i

: §§
A
|

Default language:
English

I

Password:

KoBaoToolbox is an integrated set of tools for building
forms and collecting interview responses. It is built by
the Harvard Humanitarian Initiative for easy and reliable
use in difficult field settings, such as humanitarian
emergencies or post-conflict environments.

This instance of KoBoToolbox is hosted and supported
by and can be used without limitations by any
humanitarian organization. Please sign up with your
organization's email address.

If you are not working for a humanitarian organization,

please instead sign up at

You can also download and install KoBoToolbox on
or A



https://kobo.humanitarianresponse.info/

Create a New project

Q, Search Projects




Create a New project

Create New Project from Scratch

Site Survey Assefa

. This infi

tor Country

Humanitarian - Coordination / Information Management * Nigeria

\ll the inform

CREATE PROJECT




Question to add

Date of survey (mandatory)
Enumerator Full name
Site Name
State (choice Adamawa, Borno, Yobe)
LGA (pick 2 LGAs per state. LGA list should be dependent on the state
selected)
Record location (GPS point coordinate)
Picture
Does this site have a health facility?
1. If yes: What is the name of the facility

arNE

0 N O



Add a new question

Site Survey Assefa SAVE
B8 Layout v = Search Library

e METADATA:START TIME, END TIME i Search.. ‘

Search Tags hd

This form is currently empty.

You can add questions, notes, prompts, or other fields by clicking on the +' sign below.
Filterby | Select Collection Name -

1 assets found expand details

First Name and Last Name

Site Survey Assefa SAVE
888 Layout v =) Search Library

i METADATA:START TIME, END TIME [l Search... ‘

x Search Tags v

Filterby = Selec

1 assets found expand details

First Name and Last Name



Add a new question

Site Survey Assefa
|3
& METADATA:START TIME, END TIME EEE Search... ‘
X Search Tags v
Filter by | Select Collection Name v
©® Select One = Select Many abc Text 123 Number

1 assets found W4 cxpand details
1.0 Decimal @ Time % Date & time .

First Name and Last Name

9 Point (=) Pnoto 4 audio W video

": Line = Note Il Barcode E Acknowledge
== : = s

. Area == Rating ﬁ Question Matrix = Ranking

141 calculate




Add a date question

Site Survey Assefa

o METADATA:START TIME, END TIME B | search.. ‘
] Search Tags v
= b
[ Filterby | Select Collection Name -
1 assets found expand details

First Name and Last Name

Site Survey Assefa
(O B8 Layout v ) Search Library

o METADATA:START TIME, END TIME Em! Search... ‘
& -
]
% Date of survey &
[ Filter by | Select Collection Name A
1 assets found expand details

First Name and Last Name



Question settings

Site Survey Assefa SAVE*

(O 82 Layout v = Search Library

[ Search...
% Date of survey 7 Search Tags v
£ Settings Filter by | Select Collection Name v
o o Data Column Name: ‘ Date_of_survey
uestion ions
o 3 1 assets found expand details

Skip Logic 2 Question Hint: | ‘

First Name and Last Name

Validation Criteria

Mandatory Response: Yes

Default Response: |

Appearance (Advanced): select v

HXL: | #tag Attributes



Add name and site questions as text

Site Survey Assefa
LOZ 2828 Layout v =
o) METADATA:START TIME, END TIME
£
T
Date of surve
i y b
Ey
o]
|
abc Enumerator full name o
E5
£
T
Site Name
abc o
E5



Add cascading guestion (State, LGA)

» Use the insert cascading button

* Have your “Cascade Sate LGA.xls open

» Copy paste from excel to interface

* Reading: http://help.kobotoolbox.org/creating-forms/general/adding-cascading-select-questions

< | 3 Site Survey Assefa | Kok X | + v st w
é % O ﬁh 8 https://kobo.humanitarianresponse.info/#/forms/azPeyehGVedD2xGy3kCouC/edit jf( j’E ﬁ_ I_Q

Site Survey Assefa SAVE
® ) | 822 Layout v Search Library

3 METADATA:START TIME, END TIME

&

i Date of survey I
&

B

o

o)

abc Enumerator full name o
[E3]

o

by Site Name 0]
abc i
(B3]



Add cascading guestion (State, LGA)

|7 site survey Asseta | Kobo X

$§-m - Cascade State LGA |
Import Cascadmg SeIQCI Quesnons Insert Draw Page layout Formulas ! View  Fuzzy
hito o IS - =
i bt Arial 10 AN T== &~ FWapText General
apastED@Copy' 87U B E== =g $-% 9 <
ohd - ¥ Format Painter LSS & S == €95 [EIMerge & Center - ’ 1 4
Clipboard [ Font & Alignment [ Mumber
e
fe  list_name
C D ] E
Tabel Sate
Bomo
Yobe
‘Adamawa

‘Yola South adamawa
Yola North adamawa

Maiduguri borno
‘Bama borno
‘Damaturu yobe
Gujba yobe

14 Instructions:

15 Copy the above table to a blank spreadsheet as a starting point or start from scrafch.

16 Each unique item in the Yist_name" column willresull in a separate question in the formbuilder. Repeat the ext for each response in thal que
2 17 The text in the 'iist_name' column should be all lowercase letiers

18 Add a column for each parent question, using the same lowercase spelling as was used in the ‘ist_name' column.

i2 19 | Each response needs 1o have a label (what is displayed in the form) and a name (a unique value consisting only of letters or numbers)

an1e 20 To specify the parent of each response wiite the name to the right in the respective parent column. Make sure the soeling is exactiv the sam

Copy the table from the excel and paste into the interface



Add cascading guestion

Import Cascading Select Questions

OK

[State
State
State

borno Borno
yobe  Yobe
adamawa

LGAyola_south Yola South
LGAyola_north  Yola North
LGAmaiduguri  Maiduguri
LGAbama Bama borno
LGAdamaturu  Damaturu

Adamawa

adamawa
adamawa
borno

yobe

LGAgujba Gujba yobe




Add cascading guestion (State, LGA)

Site Survey Assefa SAVE*
LO4 = th 88 Layout v 3 Search Library
.
abc Site Name -
&
®  vstate s
[i] Borno Falue: borno
[l | Yobe Talue: yobe
[ Adamawa "alue: adamawa
o
® ~wa -
[  Yola South Value: yola_sonth
[il | YolaNorth Value: yola_north
[ | Maiduguri Falue: maiduguri
[i] Bama Value: bama
[  Damaturu Falue: damaturn
[l  Gujba Talme: gujba




Save and Preview

Site Survey Assefa

® - State

= ) §88 Layout v 3 Search Library
~
o METADATA:START TIME, END TIME
-]
% Date of survey r:,
®
-]
abc Enumerator full name r:,
&
-]
abc Site Name r:,
&
-]
@

[il  Borno Value: borno
[i]  Yobe Value: yobe
[l  Adamawa Value: adamawa

® | ~iea

RN -

[ ' Yola South Value: yola_south

fir = Yola North Value: yola_north



Preview

Form Preview

Site Survey Assefa

*Date of survey

yyyy-mm-dd

Enumerator full name

Site Name

State

@ Borno

Yobe

Adamawa

Maiduguri

Bama




GPS Coordinates

o

Q New Question -
B3]
x

® selectOne i=  Select Many abc Text 123 Number

1.0 Decimal m Date @ Time % Date & time

< 9@  Point al Photo 4)  Audio B video

4 Line = Note Il Barcode E Acknowledge

. Area = Rating = Question Matrix l_—= Ranking

1+1 calculate

O Register Coordinates

PRDo




Preview: GPS Coordinates

Form Preview

Yobe

Adamawa

Register Coordinates

GFS coordinates can only be collected when outsige.

latitude (x.y °) search for place or addr

11.837045

longitude (x.y °)

13.09715

altitude (m)

accuracy (m)




1.0

1+1

Select One

Decimal

Point

Line

Area

Calculate

Select Many

Date

Photo

Note

Rating

abc Text

©
<

Time

Audio

Barcode

Question Matrix

123

4

Number

Date & time

Video

Acknowledge

Ranking

Gal

Take a picture

g6 §



Skip logic

Does this site have a health facility?
« If yes: What is the name of the facility

x
” —
< ® Select One i= Select Many abc Tex 123 Number
1.0 Decimal E@ D: @ Time % Date & time
@ Poim [Za] Photo ) Audio B video
4 Li = Note Il Barcode B Acknowledge
B trea = Rating B Question Matrix l_—= Ranking
1+1 calculate
- |

@ w Does the site have a health facility P
[F

Value: AUTOMATIC

Value: AUTOMATIC




Skip logic

N\

@  select One

1.0 Decimal

9 Poim
=5 Line
- Area

1+1 calculate

Select Many

Date

Photo

Note

Rating

abc Tem
Time
43 Audio

Il Barcode

BB question Matrix

123

? P

®

Number

Date & time

Video

Acknowledge

Rankirg

abc If yes, what is the name of the facilitﬂ




Skip logic

abe If yes, what is the name of the facility

# Settings

Question Options

This question will only be displayed if the following conditions apply
Skip Logic

elect question from list

Validation Criteria

B o= 5



Skip logic

j No Value: AUTOMATIC
SEITLL Yuss ULl U e N
Date of survey
Enumerator full name
Site Name ?
abc If yes, what is the name of the facilil giate é
LGA [}
# Settings Register Coordinates
Take a picis
Question Options Does the site have a health facility
Skip Logic
Validation Criteria
&
|
abc If yes, what is the name of the facility &
(3]
i Settings
Question Options This question will only be displayed if the following conditions apply
Sl Does the site have a health facility = Yes
Validation Criteria

+ Add another condition



Site Survey Assefa

@ = h §88 Layout v

] METADATA:START TIME, END TIME
% Date of survey
abc Enumerator full name
abc Site Name

®  ~state

[ Borno
[l | Yobe

[  Adamawa

G) ¥ LGA

Yola South

[il | Yola North

5

Save and Exit

Value:
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Deploy (Redeploy)

Site Survey Assefa

o

Current version

If you want to make these changes public, you must deploy this form.

v2 (undeployed) Last Modified : Today at 2:13 PM - 9 questions

Collect data

Online-Offline (multiple submission) v

This allows online and offline submissions and is the best option for collecting data in the field.

REDEPLOY

COPY

OPEN



Data collection: Using web interface

Site Survey Assefa

o

Current version

If you want to make these changes public, you must deploy this form.

v2 (undeployed) Last Modified : Today at 2:13 PM - 9 questions

Collect data

Online-Offline (multiple submission)

This allows online and offline submissions and is the best option for collecting data in the field.

REDEPLOY

COPY

OPEN



Data collection: Using web interface

| NEW FORM X

Current version

If you want to make these changes public, you must deploy this form.

Online-Offline (multiple submission)
v2 This gll e O ine submissions and is the best aption for CONCCT T i REDEPLOY

Online-Only (multiple submissions)
This is the best option when entering many records at once on a computer, e.g. for transcribing
paper records.

Collect¢ Online-Only (sing ™
This allows a single submission, and can be paired with the "returnURL" parameter to redirect the

user to a URL of your choice after the form has been submitted.

" Embeddable web form code COPY OPEN
Use this html5 code snippet to integrate your form on your own website using smaller margins

This  View only 1.
Use this version for testing, getting feedback. Does not allow submitting data

Android application
Use this option to collect data in the field with your Android device



Data collection: Using web interface

Collect data

Online-Only (multiple submissions) v COPY

This is the best option when entering many records at once on a computer, e.g. for transcribing paper records.



Data collection: Using web interface

Enumerator full name

Enumerator full name
Y. Assefa

Site Name
Site Name

Pinnace
State
State
® Borno . -
Borno vooe | Submission Successful
Yobe Adama)
Adamawa 3
LGA Your data was submitted!
LGA

Register Coo

latitude (x.y *)

latitude (x.y °) search fo ace or add <>

L+ 11.837098
longitude {x.y °)

— longitude (x.y °)
13.09716

altitude [m)

altitude (m) [ [ — Q

accuracy (m)

accuracy (m)

92

w
o

Take a picture
Take a picture

Clic OMB =
z ~
E =
Does the site have a health facility
Does the site have a health facility
‘Yes
@ No @ Yes

No

If yes, what is the name of the facility

‘ Cllmcl

POWE rEd by mkim



Getting the data

Site Survey Assefa

IMARY FORM SETTINGS X

CUSTOM REPORTS v~ £

11n}
o

Warning

E e aved 0 This is an automated report based on raw data submitted to this project. Please conduct proper data cleaning prior to using the graphs and
r figures used on this page

]
‘

[

Date of survey
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Getting the data (as excel file)

DATA ><

Download Data

XLS N Lcbels — e

EXPORT

Site Survey Assefa

Download Data

XLS ~ Labels ~

EXPORT

Exports

Type Created Language Include Groups Multiple Versions

XLS Today at 2:54 PM Default No No e




H o

v

Al

-2 -

Insert  Draw

Page Layout

Formulas

Getting the data

Site Survey Assefa - latest version - labels - 2018-04-14-13-54-28 xIsx - Excel Yewondwossen Assefa

Developer Data Review View Fuzzy Lookup  Power Pivot ‘..r‘ Tell me what you want to do

€2
Ao = AutoSum ~ A
D & Cut Calibri ‘11 AN T == ¥+ EPWrapText General v E-—‘ D d ('D:' EDX El 2 ZY p
B Copy - Y @ Fil~
o B A. === (ZEE Mer & Center ~ $ o @ [ G Conditional Formatas Cell Insert Delete Format Sort & Find &
, . = = = €2= 2| Merge & Center 0 00 3.0 ) & Clear~ .
¥ Format Painter Formatting~ Table~ Styles~ ~ A Filter v Select
Clipboard H Font H Alignment H Number L Styles Cells Editing
. fo | start
A B | C | D CE  F G | 3 , | . J | K | L M N | 0  0»
|start llend Date of survey Enumerator full name Site Name State LGA Register Coordinates ~_Register Coordinates_latitude Register Register Register Take a pic Does the ¢If yes, wh: id
~ 2018-04-1.2018-04-14T1: 2018-04-14 Y. Assefa Pinnace  Borno Maidugur 11.837098 13.09716 0 92 "11.837098 "13.09716 0 9 Yes Clinic 212154

D o~ o b o RO



Android setup

Site Survey Assefa

Current version

v2 Last Modified : Today at 2:32 PM - 9 questions

SHOW FULL HISTORY

Online-Offline (multiple submission) -~

COPY OPEN

This allo . abilio ITI=Y T8 is the best option for collecting data in the field.

Current version

v2 L o - : S : DEPLOY
Online-Offline (multiple submission)

This allows online and offline submissions and is the best option for collecting data in the field

Online-Only (multiple submissions)
This is the best option when entering many records at or
paper ords

e on a computer, e.g. for transcribing

Collectt Online-Only (single submission)
This allows a single submission

user to a URL

d can be paired with the "returnURL" parameter to redirect the
ur choice after the form has been submitted

Embeddable web form code

COPY OPEN
Use this htmi5 code snippet to integrate your form on your ow

bsite using smaller margins

'w only
Use this version for testing, getting feedback. Does not allow submitting data.

Android application
Use this option to collect data in the field with your Android device.




Android setup

Collect data
Android application - DOWNLOAD KOBOCOLLECT

1. Install KoboCollect on your Android device.

2. Clickon § to open settings.

3. Enter the server URL https://kc.humanitarianresponse.info and your username and password
4. Open "Get Blank Form" and select this project.

5. Open "Enter Data."

* URL: https://kc.humanitarianresponse.info
* Username: XXXX
e  Password: XXXX



https://kc.humanitarianresponse.info/

KoboCollect: setup

M-GI30F

SeOEYEY HML OOLEYo: W =M

i m KoBoCollect > General Settings
E KoBoCollect > Main Menu (D

KoBoCollect
KoBoCollect is part of KoBoToolbox

KDBDCU"@Q[’Q| Set‘hngs) (kobotoolbox.org)

Part Of KoBoCollect is based on the OpenDataKit

| Admin Settings

Fill Blank Form

Username
yassefa

Password

Edit Saved Form

AUTO SEND

Send Finalized Form Auto send with Wi-Fi -

Auto send when Wi-Fi is available

Auto send with network
. . L]
Auto send when network is available

Get Blank Form USER INTERFACE

Constraint processing behavior

Delete Saved Form



KoboCollect: setup

OOLEY Y M

Server URL KoBoToolbox Username KoBoToolbox Password

https://kc.humanitarianfesponse.i J yassefa

Cancel OK Cancel

1.2/ 3 45 6/7 8/ 90 |1 92/3 4567 8. 9.0 1.2/3.4 56 7 8.9 0
gwe T T ty uiowp qwertyuioop gwer t y ui op
a s d f gh j k I alsldlflglbljlk]! a s d f gh j k I
+ z xcvbnma 4 2z xXcVvVbnm a 4 z x ¢cvbnm @&

Sym @ 4 English(US) » . Done Sym Q « English(US) » . Done Sym e 4 English(us) » . Done



KoboCollect: getting the form

| SM-GI30F

OLhEY®Y N
E KoBoCollect > Main Menu E KoBoCollect > Get Blank Form :
KoBoCollect 1.4.8 (1057) Site Survey Assefa
Part of KoBoToolbox ID: a3PeyehGVcdD2xGy3kCcuC
Fill Blank Form

Edit Saved Form
Download Result

Send Finalized Form Site Survey Assefa (ID:
a3PeyehGVcdD2xGy3kCcuC) -

Success

Get Blank Form

T —

Delete Saved Form

Toggle All Refresh Get Selected



KoboCollect: filling the form

| E KoBoCollect > Main Menu

| KoBoCollect 1.4.8 (1057)
Part of KoBoToolbox

Site Survey Assefa
Version: vwUSroHt7cVFNJoyrVZB8W
Added on Sat, Apr 14,2018 at 16:28

Fill Blank Form

R —

Edit Saved Form

Send Finalized Form

Get Blank Form

Delete Saved Form



KoboCollect: moving through questions

SLVmEY Y EM
E KoBoCollect >... PN

Enumerator full name

E KoBoCollect >... 9%

Yewondwossen Assefa

You are at the start of Site Survey
Assefa. Swipe the screen as shown
below to go backward and forward.

ww Dear | Cc | Yewondwossen >
_— 1 2 3 4 5 6 7 8 9 0
backward to 0 0 g wertyuioop

previous next
prompt prompt a's d f g h j k I

4 z x ¢cvbnm @a

Sym e 4 English(Us) » . ‘_I



KoboCollect: GPS coordinates

COmLEY V@M .l 27%E 1636 OO W R @ 00 ! al28%L 1638 OO B EYYEE

E KoBoCollect >... 9 :

Register Coordinates
GPS coordinates can only be collected when

outside.
Record Location

Loading Location

Loading Location

Please wait. This could take a
Lzl o) Using gps\Accuracy is 16 m.

Cancel Record Location
Cancel Record Location




KoboCollect: GPS coordinates

. @ ||I :T'- i 16:4 0
E KoBoCollect >.. N

Register Coordinates

GPS coordinates can only be collected when
outside.

Replace Location

Latitude: N 11°50'13"
Longitude: E 13°5'50"
Altitude: 322.1m
Accuracy: 24m




KoboCollect: Photo

E KoBoCollect >... P m KoBoCollect >... % N ;

Take a picture Take a picture

Take Picture

Choose Image

Choose Image




Finalizing form

KoboCollect:

YO8 We* B X~ Rin
E KoBoCollect >...

You are at the end of Site Survey
Assefa.

Name this form
Site Survey Assefa
ark form as finalized

_—_—




KoboCollect: GPS coordinates

E KoBoCollect > Main Menu

KoBoCollect 1.4.8 (1057) Site Survey Assefa
Part of KoBoToolbox Finalized on Sat, Apr 14,2018 at 16:48
Fill Blank Form

Edit Saved Form

@:inalized F@

Get Blank Form

Delete Saved Form

Toggle All

E KoBoCollect > Send Finalized...

Send Selected

Upload Results

Site Survey Assefa - Success




Further reading

http://www.kobotoolbox.org/

http://help.kobotoolbox.org/

https://opendatakit.org/use/xlsform/



http://www.kobotoolbox.org/
http://help.kobotoolbox.org/
https://opendatakit.org/use/xlsform/

